


Sertifi automates the process of sending and obtaining
documents for approval and signature A completelydocuments for approval and signature. A completely
secure web-based solution, senders and signers can send,
sign and store documents through their web browser.

Sertifi can track the entire process including when signers
clicked on the link inside the email, signed the document or
printed to sign and fax inprinted to sign and fax in.

Sertifi stores the document, audit trail, and transaction
history inside your secure Sertifi sitehistory inside your secure Sertifi site.



Scan and store the document in PDF format
on your local computer.

Sign on to the Sertifi site and upload the
document, specifying who is to provide
approvalsapprovals.





Create a “room”



Add up to 4 additional documentsAdd up to 4 additional documents





Click on the link in the Sertifi notification
email.

Approve or disapprove the document; add
comments if appropriate.









An email is received by each signer
whenever a document is signed by others.

A final email is received by the originator,
notifying that all signatures have been
donedone.

Each signer receives copy of the finalEach signer receives copy of the final
document.









See who has clicked on the link inside the
document to see who has/has not signed

Retrieve signed and unsigned documentsRetrieve signed and unsigned documents

Invite users to sign again if they have not actedInvite users to sign again if they have not acted
or if the supporting documentation has changed

Close the transaction and “remove” anyone who
has not signed











Important – Must REMOVE non-signers
in order for document to be completed.



Use Sertifi to transmit documents securely 
that do not need signatures.

P id di il f i di ib blProvides audit trail for important distributable 
information.









Questions?


