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WELCOME TO CIVIL AIR PATROL

Welcome to Civil Air Patrol!

We are very proud that you are serving our great nation through grassroots volunteerism. Our members pro-
vide vital life-saving emergency services, mentor our young members and educate the public on the impor-
tance of air and space supremacy for America. We devote our time and resources to make each of our
communities, and ultimately our nation, a better place to live, work and raise our families. Our Core Values
of Integrity, Volunteer Service, Excellence, and Respect permeate all that we do. Civil Air Patrol has also es-
tablished an ethics policy based on these core values that all members are required to adhere to. A copy of
this policy is included in your packet.

You will have many important duties and responsibilities in CAP, not the least of which will be accepting
new challenges! To help prepare for these challenges, we offer you opportunities to fly, to grow through pro-
fessional development, to train for meeting national emergencies, and to participate in aerospace activities
across the nation. I hope that you are eager to join all of the other CAP members in accomplishing our mis-
sions safely. In all of your endeavors in CAP, please keep safety first and foremost.

This is an exciting time to be a member of Civil Air Patrol. During World War II, CAP flew patrols over
America’s coastlines. From those early homeland security missions, we have come full circle, and today are
helping protect America from the ever-present threat of terrorism. Our work matters and you are the vital
link! I wish you great success in your service through Civil Air Patrol.

SEMPER VIGILANS

Charles L. Carr, Jr.
Major General, CAP
National Commander
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5 THINGS NEW CADETS NEED TO DO!

1. CREATE AN eSERVICES ACCOUNT

• Have a valid email address
• Find your CAPID number on your CAP identification card  

- If you haven’t received your card yet, call 877-227-9142 and press “1” 
for help obtaining your CAPID

• Also know the last 4 digits of your Social Security Number
• Visit www.capnhq.gov, click on the link for first-time users, and follow the on-screen prompts
• After registering, you’ll be prompted to check your email for your eServices password
• Return to eServies, log-in using your CAPID and password
• If you haven’t completed “Operational Security” or OPSEC training yet, 

you’ll be prompted to do that
• Now is also a good time to verify your contact information by clicking “Review/Edit My Info” in eServices

2. IF DESIRED, REQUEST AN AIR FORCE-STYLE BLUE UNIFORM

• Log into eServices, using your CAPID and the password provided to you when you registered
• Click the Cadet Uniform link
• Follow the on-screen prompts to order your uniform

3. READ LEARN TO LEAD, CHAPTER 1        

• You’ll need to pass a 25-question, open-book test on this material to complete
Achievement 1 and qualify for promotion to Cadet Airman

4. ATTEMPT THE LEARN TO LEAD CHAPTER 1 TEST

• After reading and studying Learn to Lead chapter 1, you’ll be ready to attempt the written test
• Log in to eServices and click the Cadet Online Testing link
• Click the link for “Leadership Exams”
• Click the link for “Leadership Chapter 1 Exam”
• Follow the on-screen prompts to attempt your test

5. SEE WHAT IT TAKES TO EARN PROMOTIONS

• Look at your Cadet Super Chart (enclosed) — 
That document is the Cadet Program, at a glance.   

Still need help getting started?  
Visit the new cadet’s home page, 
www.capmembers.com/newcadet

Best wishes for continued success in all you do,
CAP National Cadet Team
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CAP MEMBERSHIP CARD INFORMATION

Example of a perfect
photo for the CAP
membership card or
CAP Form 101

ATTENTION CAP SENIOR MEMBERS AND CADETS OVER 18
Once you have successfully cleared the FBI screening process (senior members only), you will be receive your CAP
membership card. In the meantime, now would be the perfect time to register in our members-only section on
the Internet called eServices. This is where you can update your contact information, complete online training,
renew your membership and most importantly upload the photo that will be shown on your CAP membership
card and CAP Form 101 Specialty Qualification Card. Guidelines for the type of picture needed are below and
complete instructions on how to login and upload the photo are on the reverse. After you upload your photo
into eServices, it will be sent automatically to your commander for validation prior to use. If it is rejected for any
reason, you will receive an e-mail notification explaining why that action was taken.

Above are examples of photos that do
not meet the requirements for the CAP
membership card or CAP Form 101

CAP PHOTO GUIDELINES
• Must be a color picture with full face and frontal view

• Must have a white or off-white background

• Photo should capture from just above the top of the head to the bottom of the neck line

• Photo should be in normal street attire or appropriate CAP uniform

• Photo must have been taken within the last 12 months

• If you normally wear prescription glasses, wear them for the picture — if they are transition lenses,
wait until they become transparent

• Head should be centered in the picture and eyes open and looking at the camera 

• Preferred electronic photo format is .jpg — though .png and .gif is acceptable

• Photo needs to be replaced with a current one every five years

REASONS FOR PHOTO REJECTION
• Wear of headgear, hat, etc. • Wearing sunglasses
• Dark or multi-colored background • Flag in background
• Vertical or horizontal distortion • Shot from the waist up

ESERVICES PHOTO UPLOADING INSTRUCTIONS
1. Go to www.capnhq.gov or www.capmembers.com (look for the eServices

link on the left side)

2. Login to eServices (Note: If you have not registered before, click on “First time
eServices users click here to activate your account!” below the login box)

• You will need the following to register: last name, last four digits
of your SSN, your email address and birth date 

3. Once inside eServices, click on “CAP Photo Upload” under CAP Utilities
on the left

4. Click on the “Browse” button and go to where the picture file is located on
your computer

5. Double click the picture file and click the “Continue to Crop” button

6. Resize and drag the box to highlight/center your head and neck line as
shown in the photo on the front of this update

7. Click “Crop Photo” in order to save it 

8. Once you click “Crop Photo,” your photo will then be submitted to your
unit commander for validation
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CADET MALE UNIFORM

Name Tag
Blue 3-line centered on right breast,
resting on but not over, top edge of
pocket.

Badges and Ribbons
Specialty badges are worn centered
below left pocket flap; aviation badges
and specialty insignia are worn 1/2”
above ribbons or pocket; ribbons are
worn 3 or 4 across, resting on, but not
over pocket.

Grade Insignia
Cadet enlisted members wear metal
chevrons centered on collar 1” from
edge.

Belt Buckle
Silver tip of belt extends to the wearer’s
left; no blue fabric should show.

Pants
Front of pant leg should rest on front
of shoe; slight break in crease, 7/8”
longer on back side; do not blouse.

CAP Insignia
Cadets without grade wear centered
1” from edge on both collars. 

Flight Cap/Hat Device
Cadets wear flight cap with solid blue
braid and cadet flight cap device cen-
tered on left side 1 1⁄2” from edge.

VARIATIONS ARE NOT SHOWN.  FOR DETAILS ABOUT UNIFORMS, USE THE UNIFORM MANUAL (CAPM 39-1).

TEN TIPS FOR LOOKING SHARP IN UNIFORM
1.  Keep track of your insignia. Store it in a special

place at home. 
2.  Prepare your uniform the night before you wear it.
3.  Trim loose strings from buttonholes, pockets, 

and belt loops.
4.  Use spray starch when ironing 

(check the manufacturer’s tag first).
5.  Obtain “enforcers” or place cardboard behind

your ribbons.
6.  Look at yourself in a full-length mirror to check

your appearance.
7.  Keep a small handkerchief with you for dusting

your shoes and brass.
8.  Check your gig-line whenever you exit a car 

or visit the restroom.
9.  Avoid leaning against anything while in uniform.
10. Ask your buddy to tell you if they notice 

anything incorrect about your uniform.
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SENIOR MEMBER MALE UNIFORM

Name Tag
Gray 3-line centered on right breast,
resting on but not over, top edge of
pocket.

Badges and Ribbons
Specialty badges are worn centered
below left pocket flap; aviation badges
and specialty insignia are worn 1/2”
above ribbons or pocket; ribbons are
worn 3 or 4 across, resting on, but not
over pocket.

Grade Insignia
Senior Member Officers wear 
embroidered gray epaulet. 

Belt Buckle
Silver tip of belt extends to the
wearer’s left; no blue fabric should
show.

Pants
Front of pant leg should rest on front
of shoe; slight break in crease, 7/8”
longer on back side; do not blouse.

CAP Insignia
Seniors without grade wear centered
1” from edge on both collars. 

Flight Cap/Hat Device
Senior Member Officers wear flight
cap with blue and silver braid, with hat
device centered on left side 1 1⁄2”
from edge. 

VARIATIONS ARE NOT SHOWN.  FOR DETAILS ABOUT UNIFORMS, USE THE UNIFORM MANUAL (CAPM 39-1).
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CADET FEMALE UNIFORM

Name Tag
Blue 3-line centered on right breast
even with or up to 1 1⁄2” higher or
lower than first exposed button, 
parallel to ground and even with bot-
tom row of ribbons.

Grade Insignia
Cadet enlisted members wear metal
chevrons centered on collar 1” from
edge.

Belt Buckle
Silver tip of belt extends to the wearer’s
right; no blue fabric should show.

Pants
Front of pant leg should rest on front
of shoe; slight break in crease, 7/8”
longer on back side; do not blouse.

CAP Insignia
Cadets without grade wear centered
1” from edge on both collars. 

Flight Cap/Hat Device
Cadets wear flight cap with solid blue
braid and cadet flight cap device cen-
tered on left side 1 1⁄2” from edge.

Badges and Ribbons
Aviation badges, specialty insignia and
specialty badges are worn 1⁄2” above
the ribbons. Ribbons are worn cen-
tered on left side, parallel to ground.
Align bottom row of ribbons with
name tag.

VARIATIONS ARE NOT SHOWN.  FOR DETAILS ABOUT UNIFORMS, USE THE UNIFORM MANUAL (CAPM 39-1).

TEN TIPS FOR LOOKING SHARP IN UNIFORM
1.  Keep track of your insignia. Store it in a special

place at home. 
2.  Prepare your uniform the night before you wear it.
3.  Trim loose strings from buttonholes, pockets, 

and belt loops.
4.  Use spray starch when ironing 

(check the manufacturer’s tag first).
5.  Obtain “enforcers” or place cardboard behind

your ribbons.
6.  Look at yourself in a full-length mirror to check

your appearance.
7.  Keep a small handkerchief with you for dusting

your shoes and brass.
8.  Check your gig-line whenever you exit a car 

or visit the restroom.
9.  Avoid leaning against anything while in uniform.
10. Ask your buddy to tell you if they notice 

anything incorrect about your uniform.
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SENIOR MEMBER FEMALE UNIFORM

Name Tag
Gray 3-line for senior members. Cen-
tered on right breast even with or up
to 1 1⁄2” higher or lower than first ex-
posed button, parallel to ground and
even with bottom row of ribbons.

Badges and Ribbons
Aviation badges, specialty insignia and
specialty badges are worn 1⁄2” above
the ribbons. Ribbons are worn cen-
tered on left side, parallel to ground.
Align bottom row of ribbons with
name tag.

Grade Insignia
Senior Member Officers wear 
embroidered gray epaulet. 

Belt Buckle
Silver tip of belt extends to the
wearer’s right; no blue fabric should
show.

skirt
AF blue skirt. Skirt length will be no
longer than bottom of kneecap or
shorter than top of kneecap.

CAP Insignia
Seniors without grade wear centered
1” from edge on both collars. 

Flight Cap/Hat Device
Senior Member Officers wear flight
cap with blue and silver braid, with hat
device centered on left side 1 1⁄2”
from edge. 

Pants
Front of pant leg should rest on front
of shoe; slight break in crease, 7/8”
longer on back side; do not blouse.

VARIATIONS ARE NOT SHOWN.  FOR DETAILS ABOUT UNIFORMS, USE THE UNIFORM MANUAL (CAPM 39-1).
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CADETS BATTLE DRESS UNIFORM

CAP Insignia
Cadets without grade wear device on
both collars, 1” from bottom edge.

Grade Insignia
Cadet enlisted members wear metal
chevrons centered on collar, 1” from
bottom edge.

CAP Tape
Centered on left breast, resting on, but
not over, top edge of pocket.

Name Tag
Centered on right breast, resting on,
but not over, top edge of pocket.

Hat Insignia
Cadet enlisted members and cadets
without grade do not wear any device
on the BDU hat.  Hat will not be rolled
or crushed.

American Flag
Reverse American Flag is worn on
right shoulder, 1/2“ below sleeve
seam, centered.

Sleeves
When up, sleeve material must touch
or come within 1” of forearm when
bent at 90-degree angle.

Pants
Pants must be bloused over combat
boots.

MALES AND FEMALES WEAR THE UNIFORM IN THE SAME MANNER. FOR DETAILS ABOUT UNIFORMS, USE THE UNIFORM MANUAL (CAPM 39-1). 

Uniform Poster 2011_Layout 1  9/27/11  2:25 PM  Page 9



SENIOR MEMBER BATTLE DRESS UNIFORM

Senior Member Officers wear 
embroidered ultramarine blue and
white grade insignia centered on both
collars, 1” from bottom edge.  

CAP Tape
Centered on left breast, resting on, but
not over, top edge of pocket.

Name Tag
Centered on right breast, resting on,
but not over, top edge of pocket.

Hat Insignia
Senior members without grade do not
wear any device on the BDU hat. 
Officers wear grade insignia centered
1/2” above visor. Hat will not be worn
rolled or crushed.

American Flag
Reverse American Flag is worn on
right shoulder, 1/2“ below sleeve
seam, centered.

Sleeves
When up, sleeve material must touch
or come within 1” of forearm when
bent at 90-degree angle.

Pants
Pants must be bloused over combat
boots.

MALES AND FEMALES WEAR THE UNIFORM IN THE SAME MANNER. FOR DETAILS ABOUT UNIFORMS, USE THE UNIFORM MANUAL (CAPM 39-1). 

CAP Insignia

Grade Insignia

Senior Members without grade wear
embroidered ultramarine blue and
white CAP centered on both collars. 
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SENIOR MEMBER ALTERNATE UNIFORM

Grade Insignia
Senior member officers wear 
embroidered grade insignia. 
Senior members without grade 
do not wear epaulets.

Name Tag
Gray name tag centered on right side,
resting on, but not over, top edge of
pocket.

Badges and Ribbons
Aviation badges are worn 1/2” above
pocket or ribbons if worn; bottom row
of ribbons rest on, but not over top of
pocket. Only CAP ribbons may be
worn.

Belt
Any type black belt with conservative
buckle.

Pants and Shoes
Any type medium gray dress pants or
slacks may be worn with any type
plain black shoe.

Skirt
Any type medium gray skirt may be
worn. Skirt length will be no longer
than bottom of kneecap or shorter
than top of kneecap.

Female Floppy Bow
Required with long-sleeve aviator shirt
for females. Men must wear AF blue
tie with long-sleeved shirt.

VARIATIONS ARE NOT SHOWN.  FOR DETAILS ABOUT UNIFORMS, USE THE UNIFORM MANUAL (CAPM 39-1).
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CADETS GRADE

Cadet Airman Cadet Airman First Class Cadet Senior Airman Cadet Staff Sergeant

Cadet Technical Sergeant Cadet Master Sergeant Cadet Senior Master Sergeant Cadet Chief Master Sergeant

Cadet 2d Lieutenant Cadet 1st Lieutenant Cadet Captain

Cadet Major Cadet Lieutenant Colonel Cadet Colonel
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SENIOR MEMBER GRADE

Flight Officer Technical Flight Officer Senior Flight Officer 2d Lieutenant

1st Lieutenant Captain Major Lieutenant Colonel

Colonel Brigadier General Major General
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CADET AWARDS AND ACHIEVEMENTS

Homeland Security

Silver Medal 
of Valor

Bronze Medal 
of Valor

Distinguished 
Service Medal

Exceptional
Service Award

Meritorious
Service Award

Commander’s 
Commendation

Achievement Award Certificate of Recognition
for Lifesaving

National 
Commander’s Unit

Citation

Unit Citation General Carl S.
Spaatz Award

General Ira C. 
Eaker Award

Amelia Earhart
Award

General Billy
Mitchell Award

Neil Armstrong
Achievement 

Ribbon

Dr. Robert H. 
Goddard 

Achievement Ribbon

General Jimmy
Doolittle

Achievement Ribbon

Charles A. 
Lindbergh

Achievement Ribbon

Capt Eddie 
Rickenbacker

Achievement Ribbon

Wright Brothers
Award

Mary Feik 
Achievement Ribbon

General Hap Arnold
Achievement Ribbon

General John F.
Curry Achievement

Ribbon

AFA Award to Unit
Cadet of the Year

AFSA Award to Unit
Cadet NCO 
of the Year

VFW Award to Unit
Cadet Officer 
of the Year

VFW Award to Unit
Cadet NCO 
of the Year

CAP Service Ribbon

“Find” Ribbon Search & Rescue 
Ribbon

Disaster Relief 
Ribbon

Community Service
Ribbon

IACE Ribbon National Cadet
Competition Ribbon

National Color
Guard Competition

Ribbon

Cadet Advisory
Council Ribbon

NCSA Ribbon Encampment 
Ribbon

Cadet Recruiter
Ribbon

Ribbons
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SENIOR AWARDS AND ACHIEVEMENTS

Ribbons

Silver Medal 
of Valor

Bronze Medal 
of Valor

Distinguished 
Service Medal

Exceptional
Service Award

Meritorious
Service Award

Commander’s 
Commendation

Achievement Award Certificate of Recognition
for Lifesaving

National 
Commander’s Unit

Citation

Unit Citation

Counter Drug

Cadet Orientation
Pilot 

Wartime Service 
Ribbon

Homeland Security

Gill Robb Wilson
Award

Paul E. Garber
Award

Gover Loening
Award

Leadership 
Award

Membership Award A. Scott Crossfield

General Yeager
Award

Command Service Red Service Ribbon “Find” Ribbon

Search & Rescue 
Ribbon

Disaster Relief 
Ribbon

Community Service
Ribbon

IACE Ribbon National Cadet
Competition Ribbon

National Color
Guard Competition

Ribbon

Cadet Advisory
Council Ribbon

NCSA Ribbon Encampment 
Ribbon

Senior Recruiter
Ribbon

Uniform Poster 2011_Layout 1  9/27/11  2:26 PM  Page 15



CIVIL AIR PATROL AIRCRAFT

Gross Weight: 2550 lbs
Speed: 110K
Range: 500NM
Number of Crew and Passengers: 4
Manufacturer: Cessna

C-172

Gross Weight: 4000 lbs.
Speed: 120K
Range: 600NM
Number of Crew and Passengers: 8
Manufacturer: Gippsland

GA8

Gross Weight:
Speed: 135K
Range: 700NM
Number of Crew and Passengers: 4
Manufacturer: Cessna

C-182

Gross Weight: 1150 lbs
Speed: 60K
Number of Crew and Passengers: 2
Manufacturer: Blanik

Glider
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