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1 May 2009
MEMORANDUM FOR COMMANDERS
FROM:  NHQ/FM 

SUBJECT:   IRS Information Requested
1.   The Internal Revenue Service requires Non-profit organizations to complete an information return called an IRS Form 990, Return of Organization Exempt From Income Tax.  Perhaps most of you received a notice from the IRS detailing the changes in the reporting requirements for non-profits which will be required in the future.  To alleviate this burden on units, National Headquarters files a consolidated “Group” return which includes all units.  Filing this information on behalf of 1,500 units can be a challenge as the information is different for each unit.  Because of this, NHQ has issued a questionnaire in order to obtain more information regarding relationships the unit may have with other organizations.   
2.    The object of this request is to answer question 80a on Page 6 of the IRS Form 990 which asks, “Is the organization related (other than by association with a statewide or nationwide organization) through common membership, governing bodies, trustees, officers, etc., to any other exempt or nonexempt organization?”  Question 80b follows with”If “Yes,” enter the name of the organization and check whether it is exempt or nonexempt.”
3.     The instructions for the IRS Form 990 defines Related Organizations to exist when one organization controls the other organization, the two organizations share the same officers, or the same common membership, or an organization exists solely to support the other organization.   There is no need or requirement for every individual to respond to this questionnaire.  Each unit commander can complete the form on behalf of the unit. 
4.     The IRS is not seeking information on funding relationships that are received from a government organization, church affiliation, school squadron, chambers of commerce, or civic organizations such as Kiwanis or Rotary.  If a unit has a joint charter with another non-profit, as in Boy Scouts, this relationship should be disclosed along with financial transfers, shared equipment, office space, etc.  If an organization exists solely to support a CAP unit, this relationship must be disclosed along with the support provided.  If a foundation, booster club, “friends of” organizations, or other organization, is established to provide support for CAP, this relationship must be disclosed.  

5.     In order to accurately respond to the questions asked by the IRS, Civil Air Patrol requires this analysis from each unit, wing and region.  Your assistance in providing this information is greatly appreciated.
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